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Job Posting – Manager, Major Events and Conferences 
 
Tourism Victoria is a rapidly growing, dynamic, and successful organization looking to add depth 
and experience to their talented team. Victoria is an increasingly popular and desirable travel 
destination, recently ranked the 7th Best City in the World by the Conde Nast Traveller. Tourism 
Victoria has a clear strategy in place and is expanding the scope and breadth of the organization. 
With a membership of over 950 businesses and counting, we offer a fast-paced, positive and 
results-oriented culture.  We are focused on capitalizing on modern sales and marketing tactics to 
build on a strong brand and lead the destination marketing industry.  
 
Summary of the Manager, Major Events and Conferences role:  
The Manager, Major Events and Conferences, is new position that will develop, operate and 
support a portfolio of Tourism Victoria owned and / or co-managed major events and 
conferences throughout the year that drive incremental hotel room night stays on a predictable 
and reliable basis. The position will have full business and profit and loss accountability for the 
line of business. Reporting to the President and CEO, this position offers the opportunity to be a 
key contributor of a vibrant, dynamic and growing industry with unlimited opportunity. 
 
The ideal candidate for this role must have:  

x At least seven years’ work experience running major events or conferences with 
responsibilities that include financial accountability.  

x Experience developing financial models and sponsorship programs for major conferences 
and events 

x Education and training in conference and special events operations and financial 
management 

x Marketing and sales acumen enabling successful and efficient execution of work 
horizontally across business units within a fast-paced organization 

x Entrepreneurial and a self-starter 
x Keen eye for financial results 
x Ability to work with governments around logistics, security and other operational details 
x Have a strong understanding of marketing and sales of conferences and major events 

 
Preference will be given to candidates with the following: 

x Formal accreditation as a Certified Meeting Planner (CMP) or equivalent is an asset 
 
A copy of the complete job description and details regarding the total compensation package can 
be found at: http://www.tourismvictoria.com/about-us/careers  
 
If you think you will make a great addition to Tourism Victoria’s dynamic and energetic team, 
please apply by email with a cover letter and resume, stating “Manager, Major Events and 
Conferences” in the subject line to hr@tourismvictoria.com. In your cover letter, please highlight 
how you meet the qualifications outlined in the job description. Applications will be accepted until 
Sunday, January 8th, 2017 at 8 pm.   


